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TELEWORK PROMOTIONAL 
Email Template

To: <All Staff>
CC: <HR Department>
Subject: Save time and money by signing up for telework!
[bookmark: _heading=h.gjdgxs]Attachment: <[COMPANY NAME]’s Teleworking Policy>

	Good Morning,

Did you know [COMPANY NAME] offers an excellent teleworking program for a better work-life balance? Discover some of the benefits below! 

· 82% of surveyed telework employees reported less stress than their counterparts
How long do you spend commuting each day? Imagine what you would do if that time was freed up one or two days per week.

· Two-thirds of managers say employees who telework increase their overall productivity
Are you organized, self-motivated, and disciplined? These are some of the characteristics of employees who are best suited to work remotely. You can try teleworking on a 3-month trial period to see if it’s a good fit for you. 

· [XX]% of your colleagues are already benefiting from the telework program
Suitability for teleworking depends on job content, rather than job role, title, or work schedule. Our teleworking policy applies to all full-time [COMPANY NAME] employees.

Although you may speak with your supervisor about teleworking any time of the year, now is a great time to make the switch to a better work-life balance! To get started, schedule some time with your supervisor to discuss if teleworking is right for you. 
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